STAGES OF CAREER PLANNING

Prepared by Jane McHale – Career Services

Getting Started:

· Use one file/notebook for all career exercises and information.

· Set aside a scheduled time each day/week for career work.

Stage 1. ASSESSMENT – “WHAT I WANT AND WHY”

A. Identification of Work Values

B. Motivations/Peak Experiences

C. Natural Talents

D. Skill Assessment

E. Achievements/Likes & Dislikes

F. Interest Exploration

G. Roadblocks to Success

H. Vocational Testing

I. Preparation of Personal Criteria for Future Work

Stage 2.  EXPLORATION – “WHERE IS THE FIT?”

A. Research of selected occupational options

B. Information Gathering – industries, job titles, salaries, educational requirements, work environments and field entry

C. Electronic Job Searching/Social Networking
D. Informational Interviewing/Research

E. Re-Assessment and Career Selection

Stage 3. JOB CAMPAIGNING – “HOW I GET THE JOB”

A. Development of Job Campaign/Hidden Job Market

B. Sources of Job Listings

C. Use of Contacts/Networking Meetings
D. Resume Preparation

E. Cover Letters

F. Interview Preparation

REMEMBER:

· Stages 1 & 2 = 80% of the work

· The more you put in – the greater the return!

